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GESTMAX 

A Step-by-Step Guide for Applicants 

 

FIRST-TIME APPLICANTS:  

1. Follow the link: srb-recruitment.gestmax.eu, go on the tab “Jobs List” and 

click on the vacancy that you wish to apply to. 

 

 
 

 

  

2. Read the vacancy notice carefully and, at the end of the vacancy document, 

click on the button “Apply Online”. 

 

https://srb-recruitment.gestmax.eu/search
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3. Read the “Privacy Statement” with regard to SRB’s collection and processing 

of your personal data as an applicant and accept its terms by ticking the box 

and clicking on the button “Agree”. 
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4. Register your account under the heading “New Registration” by filling out the 

required fields and clicking on the button “Next Step”. Once you finalise the 

registration, you shall receive a registration confirmation to your email 

address.  

 

 

 

 

5. Fill out the required personal information (all fields are mandatory) and click 

on the button “Next Step”. 

 



4 
 

 

 

 

6. Fill out your application (CV and Motivation Letter) while taking into account 

your experience and the specific nature of the post.  Fields with an asterisk 

are mandatory. You can add additional fields under “Education” and 

“Professional Experience” when necessary. Read and tick all the boxes under 

the “Declaration” heading. Save your work in progress and continue later, or 

proceed to the submission of your application by clicking on the button “Next 

Step”.    
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7. At the final step, you will be provided with a summary of your application. 

Should you wish to edit it, you can do this by clicking on the “Previous Step”, 

whereas if you are fine with it and you want to submit it, you can tick the box 

“Validate Information” at the end of the summary page and then click on the 

“Validate” button.  
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8. The platform will display a message confirming that your application was 

successfully registered. At the end of the message, click “OK” to finalise your 

submission. You will also receive an application acknowledgement email to 

your email address. 
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___________________________ 

 

APPLICANTS WITH A REGISTERED ACCOUNT ON GESTMAX:  

1. Follow the link: srb-recruitment.gestmax.eu, click on the tab “My Account” 

and log into your account by introducing the email address and password you 

indicated during the registration.  

 

 

 

  

https://srb-recruitment.gestmax.eu/search
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2.  You will then be presented with the following menu: 

 

 

3.  With your account you will be able to: 

 

• Apply to new SRB vacancies via the “Search Our Current Job Offers 
and/or Reply to a Vacancy” tab following the steps 5 to 8 described 
above whereby the platform will use the info provided in your last 
application (Personal Info, CV and Motivation Letter) as a template; 

• View your past and existing applications, as well as edit or withdraw 
them before the application deadline has passed under the “View my 
Previous Applications” tab; 

• Set an email alert for SRB vacancies via the “Email Alert” tab and see 
your alerts under the tab “View my Alert”; 

• Update your account credentials; 

• Update your personal info; 

• Reply to messages/communication received in relation to your 
applications/queries; 

• Log out or delete your private account. 
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4. Should you encounter a technical issue during the application process, or 

have a question about your private account, you can consult the Frequently 

Asked Questions section. You can also submit a request for technical support 

to the Gestmax Support Team via a dedicated contact form.  

5. If you have a question on the recruitment procedure or the vacancy, you can 

submit it to the SRB Recruitment Team via this form or by e-mail to srb-

recruitment@srb.europa.eu, mentioning the title and reference number of 

the selection procedure in the subject line. Alternatively, you can access these 

forms in the bottom right of the platform’s home page as well as in any 

page/step of the application process.     
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